
NOTICE INVITING TENDER 

 

(No. F.2-17/2005(G.A.) Dated 04.02.2019) 

 

Sealed tenders inviting for disposal of mixed waste papers, office sweeping, old news papers & magazine and 

used cartridge & tonner of photocopier machine and computers etc on annual contract basis in UGC office. 

 

 Sealed tenders are invited for the disposal of waste papers, office sweeping, old newspapers, magazine 

and used cartridge and tonner of photocopier and computers on annual contract basis in the UGC office as per 

the terms and conditions given below: 

 

1. Our offices are located in four different places as per address indicated below: 

 

a) UGC main office at Bahadur Shah Zafar Marg, New Delhi. 

b) UGC branch office at 35, Feroze Shah Road, New Delhi. 

c) UGC – NET Bureau, South Campus of Delhi University, Benita Juarez Marg, New Delhi. 

d) UGC – NAD Campus, JNU Campus, New Delhi. 

 

2. The interested firms may quote their rates for purchase, as under: 

 

S. No. Particulars Rates quoted 

1. Mixed raddi consisting of office sweeping, used file boards and 

file covers etc. 

Rs…………………………… per kg. 

2. Old newspapers and raddi consisting of magazines books etc. Rs………………………….. per kg. 

3. Used toners and cartridge of computer and photocopier 

machine 

Rs………………………….. per kg. 

   

3. Over-writing must be avoided; otherwise tender is liable to be rejected. 

 

4. The bidders must have GST registration and PAN (either in the name of firm or sole proprietor) to participate 

in the tender and must submit self-attested copies of the same. 

 

5. Sealed tenders along-with a demand draft of - Rs.5,000/- as interest free earnest money in favour of 

Secretary, UGC, New Delhi may be dropped in the tender box available at the Reception Counter of UGC 

office at Bahadur Shah Zafar Marg, New Delhi latest by 04.02.2019 upto 02.00 p.m.  Tender by post must 

reach by 04.02.2019 on 2.00 p.m.  Sealed tender should be properly superscribed as “Tender for disposal of 

waste papers etc.” with complete address of the firm on the sealed envelope.   

 

6. Earnest Money will be refunded to the unsuccessful tenderers.  However, the earnest money deposited by 

the successful tenderer will be kept as Security deposit.   The same will be refunded without any interest 

after successful completion of the contract.  

 



7. In case, the contractor fails to comply the terms and conditions, the Secretary, UGC may terminate the 

contract after forfeiting the security deposit without assigning any reasons and in such case, UGC will be free 

to dispose-off raddi etc. in such a manner as may be deemed appropriate. 

 

8. At the time of lifting the waste material from UGC the calculated money must be deposited in cash with the 

Cashier, UGC. 

 

9. The lifting and weighing of waste papers etc. will be done strictly on working days and during office hours 

under supervision of UGC officials. 

 

10. The waste material should be filed in the gunny bags every alternate working day uring working hours and 

be accumulated in the store in the office. 

 

11. The vender is responsible for raddi materials by his own labourers and the cost towards transporation, 

packing, loading, unloading etc. will also be borne by the vendor himself. 

 

12. It will be the responsibility of the contractor to pack the said waste papers by his own labourers and the cost 

thereon will also be borne by the contractor himself. 

13. The Contractor must lift the old question papers of NET examination from UGC – NET Bureau, South Campus 

of Delhi University, Benito Juarez Marg, New Delhi with the permission of Nodal Officer appointed in this 

office.  The Contractor must ensure that the pulping of old question papers of NET examination should be 

done in UGC campus in the presence of UGC Nodal Officer.     

 

14. In case of unsatisfactory service rendered by the contractor, the Secretary, UGC, New Delhi reserves the 
right to terminate the contract even during the period of the contract.  

15. The duration of the contract will be for a period of one year extendable for further three years on year to 

year basis. However, contract is liable to be cancelled at any time for unsatisfactory performance or for any 

other reason to be communicated in writing. 

16. Non-compliance of the terms and conditions will result in the forfeiture of the Security Deposit.  Similarly,      

non-acceptance of the contract by the successful tenderer will also result in the forfeiture of the Earnest 

Money. 

17.  The contractor will abide by the terms & conditions of the strictly. 

18.  Tenders will opened at 3.00 p.m. on 04.02.2019 in presence of authorized representatives of the firms in               

the UGC main office at Bahadur Shah Zafar Marg, New Delhi by the committee constituted for the purpose. 

19.  For any quarries or more information, the undersigned may be contacted between 11 a.m. to 04.00 p.m. on 

all working days. 

 

(R.A.S.Shah) 

Under Secretary 

Phone No. 23604207 



 


