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Authorisation Letter to be issued by the Registrar/Director/Principal on letter 

head of Institution 

********* 

 

The Secretary 

University Grants Commission 

New Delhi-110 002 

Sub: Authority letter for attending the workshop/training programme at Delhi 

Sir, 

I hereby authorise following official (s) of this Institution to attend 

workshop/training programme being conducted by UGC at Delhi on 

________________ at 10.00 AM regarding functions of Payment Portal, National 

Scholarship Portal and PFMS Portal in connection with disbursement of 

scholarship/fellowship to students/scholars through DBT mode: 

1 Name of Official  

2 Designation/Post Held  

3 Identity Card No.  

4 Whether institution is active on Portal 

(Yes/No) 

 

5 Whether the official is active on the 

portal/familiar with the portal 

(Yes/No) 

 

6 Role of official on portal- Whether 

Maker or Checker 

 

7 Any other information  

8 Specimen signature of official  

 

Yours faithfully, 

<Sign>  

(________Name of Registrar/Director/Principal_______) 

Designation: ___________ 

Date_____ 

Seal/Stamp 


